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1.Log-in

1.1 Logging into the APT system, both for members, Admin, and APT staffs, can be done through
https://new.apt.int/login to log in both using Username/password or Email/password.

Home Log-in

Log-in

one_4836@hotmail.com

Password *

.......... ®

Reset Password or Forgot Password

1.2 After logging into the system, Users will be directed to the profile page, where members can input or
edit their personal information, including the option to change the password for APT system access.
However, for APT Staff and APT Admin, in the dashboard or JdJackend section, there will be additional
menu tabs on the profile page specifically for only these ty/o roles, to enable the editing, insertion, and
deletion of content.

ASIA-PACIFIQ TELECOMMUNITY A | Al +A (& rofie)
NEWS/ANNOUNCEMENT ¥ PUBLICATIONS ¥ C)

ABOUT APT ¥ WORK PROGRAMMES ¥ MEMBERSHIP ¥

user profile

Profile

Staff dashboard | & Change password

Personal Information

Title *


https://new.apt.int/login

2. New Users Registration
The registration of new users as members is divided into two categories:

2.1 New Users from APT Members
2.2 New Users from Non-APT Members

Password @

Reset Password or Forgot Password

Register to become a user

New user from APT Member New user from Non-APT Member

2.1 New Users from APT Members
When accessing the registration page, new users will find fields to enter information for registration.
Users are required to fill in all the fields, and each field will have the following headings:

https://new.apt.int/regis/aptmember
-Title (Dr., Mr., Mrs., Others)

-First Name

-Last Name

-Name of Organization

-Job/Position Title

-Business Address

-Country

-State/City

-Postal Code

-Email

-Work Programme of Interest (Able to select more than one program.)

2.2 New Users from Non-APT Members
For New Users from Non-APT Members, they will also have to fill in the same required fields as New
Users from APT Members. Additionally, they will have to provide the following additional information:

https://new.apt.int/regis/non _aptmember
-Fields of Expertise

-Short Bio-data

-Any Other Information (not compulsory to fill in)


https://new.apt.int/regis/aptmember
https://new.apt.int/regis/non_aptmember

After new users, both from APT members and non-APT members, fill in the necessary details and press
submit, the Super Admin will receive a notification that new users have registered with APT via the
email aptintweb@gmail.com. Both of APT members and non-APT members need to wait approval and
creating username/password (will receive in email) from Super Admin first.

Country * State/City *
Thailand v Bangkok
Postal Code * E-mail *
002356 patiphan.deec@gmail.com

Work Programme of Interest *

O Policy and Regulation
Technical Development
Capacity Building

O ICT Development

O APT Preparatory Activities

. APT <aptintweb@gmail.com>
o) flodu v

Dear Mr. Patty Jenskin,

New users can use
username/password to
Welcome to APT.int log-in to APT Website

Here are your account details immediately.
Username: patty //

Password: 7256

Thank you for registering with APT.int We're excited to have you on board!

Please keep your username and password secure. You'll need these credentials to access your APT.int account
If you have any questions or need assistance, please feel free to contact our support team at aptweb@apt.int

Best regards,

APTint
Asia-Pacific Telecommunity


file:///C:/Users/User/Downloads/APT/aptintweb@gmail.com

3.How to use Dashboard (APT Staff)

3.1 Edit “Dashboard”

On the Dashboard, there is a header/section where APT Staff can Create/Edit contents in each
menu(some menu only can edit). This page includes Event list, Documents Sets, E-news (APT
Newsletter Issues), and Insight of the Top. https://new.apt.int/staff/dashboard

(1) APT
el Event list u==

Search:
#= Dashboard

Can start end created
2% Other X R
ID. ! regis Name url date date by action
T ASTAP / AWG
416 The 36th APT Standardization Program 2024- 20-05-  24-05-  aptadmin
[ Page setting Forum (ASTAP-36) ASTAP36 2024 2024

Group on the Strategic Plan of the Asia- CGSP1 2023 2023

Pacific Telecommunity for 2024 — 2026
(CGSP-1) B Meeting image

1B Meeting Doc
& Update

415 The 1st Meeting of the Correspondence 2023- 11-04-  12-04-  aptadmin

s e s » =l oo | ome = 2

The 36th APT Standardization Program Forum (ASTAP-36) is scheduled to be held from 20 to 24 May 2024 in Thailand

Short URL:

2024-ASTAP36

Venue:
Thailand (Hybrid)
Event Date start:

05/20/2024

Event Date end:

05/24/2024

Footer box :

/7~ B U =& SegoeUl~ | A |~ E | E =" B o & =m X << ?

Tag :

ASTAP EN English (United States) ¥) Comect



https://new.apt.int/staff/dashboard

Event Description: A content management system (CMS) where text contents, files, and image links can
be entered.
Footer Box: A CMS similar to the Event Description.

Tag: An optional tag that can be used to categorize programs under Work
Programmes(PRF,PRFP,SATRC,PP,WTDC,WRC,WTSA AWG,ASTAP,GA,MC).

413 The 2nd Meeting of the APT Preparatory ~ 2024- 05-02- 06-02-  aptadmin

Group for WTSA-24 (APT WTSA24-2) WTSA24-2 2024 2024

5 document : In the section for uploading/editing/deteting files, such as Invitation Letters, Provisional
Agenda, Tentative Programme, Information fogParticipants, and Concept Note, APT Staff can perform
these actions by clicking on the 5 documents in each event to edit the files.

Edit document *
Document type file Action
Invitation Letter sites/default/files/2023/12/413 _invite_letterAPT_WTSA24-2_|nvitation- & Edit

Letter_for_web.pdf

Provisional Agenda sites/default/files/2023/12/413_agendaAPT-WTSA24-2-ADM-01_Provisional- # Edit
Agenda.docx
& Download
Tentative sites/default/files/2023/12/413_tentativeAPT-WTSA24-2-ADM-02_Tentative- 2 Edit
Programme Programme.docx

& Download

W Delete

Information for sites/default/files/2023/12/2024-WTSA24-2_InformationAPT_WTSA24-2_Information- Z Edit

Participants for-Participants-R.docx
& Download

W Delete




image : This section is for editing/uploading/deleting images in each meeting that the Super
Admin has uploaded when creating the meeting.

Edit Img file

Table

Insert new image

image

b backward

The 2nd Meeting ofthe APT B
Preparatory Group for WTSA-24
(APT WTSA24-2)

5 - 6 February 2024

A forward

[
o]

W Delete

Group file

Table Insert new file to group

To Edit/upload/delete
files.

Group Role can access

Administrative

{ Acemin Jil APT Statt Bl APT Mcmber Jif AsTAP 08 Jll APT P Stafr

=
5
Standardization Meeting Login

Documents

Input Documents

Standardization Meeting Login

To rename the group
of category
document.

Information i I o sar

Documents

oo omn | [

Standardization Meeting Login

Temporary

[ Admin Jif APT Stati Jil APT Mcmber [l ASTAP 08 Il APT P Stafi

Standardization Mccting Login

Documents




-Documents Sets: In this section, it involves creating documents set similar to uploading in Meeting
Documents, but it will not be published in any events. However, Super Admin, as well as APT Staff, can
share links to these documents set with users who need access.

B Documents Sets

Show 10 ¢ entries

Group

Documents related to Task Force on ASTAP
Future Direction

Output Documents

Role can access

Copy link option.

Searc

Url action /

2023-ASTAPTF- E E
To Upload/Edit/delete files. ocs

(a7 starr Il AP wember 2018-TCPIC-DOCS”
ouT

Temporary Documents

Input Documents

To Edit Title
[APT Statt Jl APT Member iﬂs_TCPIC_DOCS_ EA Document sets.
[ APT Statt Jll APT Member 2019-TCPIC-DOCS- E
w

Future Direction

List private file of Documents related to Task Force on ASTAP

Document
No.

ASTAP-TF-
1-1

ASTAP-TF-

Be able to insert more
Table Insert new file |4 file.

Description

Agenda of the 1st Task Force
Meeting

Overview of ASTAP Tack Force

Up/down option to
rearrange the position of
file.

Source Date Al
Chair, 22-
ASTAP TF 08-
2023
Delete file. /’|E|
Chair 22-



-For E-news (APT Newsletter Issues): In this section, APT Staff can upload/edit/delete all entries that
will be displayed in the "APT Newsletter" menu (HTML files). The latest entry will be automatically
presented on the APT Newsletter menu page every time a new upload is made. For uploading new
issues, there are 4 fields that must be filled in: E-News list (name of the issues), E-News month (month
position of the issue), E-News year (year of the issue), HTML file, and HTML Folder.
https://new.apt.int/public-newsletter

S me
Add new E-news Add new E-news ‘

=

Show 12 ¢ | entries Search:

E-news list E-news from year L action

December 2023 2023
November 2023 2023
October 2023 2023
September 2023 2023

Add new E-news

E-news list

This text will show in webpage

E-news month

This for order enews

E-news for year

Select year

HTML file : | Choose File | No file chosen
Folder : | Choose Files | No file chosen



https://new.apt.int/public-newsletter

-Insight of the Top: This section will be responsible for uploading/editing, information, files, and images
on the "Insight of the Top (2015-2018)" page at https://new.apt.int/insigh

B8 Insight of the TOP For Uploading new entry. E - [ -

Show 10 # entries Search:
For editin
id T file message action g
information.
1 Eifile Interview with H.E. Mr. Eliseo M. Rio, Jr. Acting Secretary, Department of Information and =z A/
Communications Technology (DICT), Philippines
2 Hfile Interview with Ms. Aileen Chia.Deputy Chief Executive, Policy, Regulation & Competition =z
Development and Director General, Telecoms & Post of the Info-communications Media
Navalanmant Antharity (IMDAY Sinaanare
Add new insigh Text field for

description.

message

interview file

Choose File | No file chosen

To upload file.

image

Choose File | No file chosen
m To upload image.



https://new.apt.int/insigh

3.2 Create/Edit/Delete “Other”

In this section, it will be about managing and editing various boxes under the Work Programmes menu
(PP, WRC, WTSA, WTDC, PRF, PRFP, SATRC, AWG, ASTAP), including GA/MC as well. On the front-end
side, each program in the menu will have sections with these boxes: Office Bearers, Documents,
Meetings, Related Links, Circular Letters. Each of the boxes will have different functionalities, such as
Upload/Edit/Delete or other specific actions.

-Meetings tag:
Meetings Related Links
The 24th Meeting of the South Asian SATRC-SAPII
Telecommunication Regulators’ Council .
ERTesa) SATRC-SAPV
3 October 2023 - 5 October 2023 Dhaka, Bangladesh SATRC-SAPVI
The Meeting of the SATRC Working Group on SATRC-SAPVI
Spectrum s
19 September 2023 - 21 Septembar 2023,Colombo, SATRC-SAPIV
Sri Lanka

The Meeting of the SATRC Working Group on
Policy, Regulation and Services
4 July 2023 - 6 July 2023 Maatushi sland, Maldives

SATRC Workshop on Policy, Regulation and
Services

& May 2023 - 10 May 2023 lslamabad, Pakistan
{Hybrid)

SATRC Workshop on Spectrum

31 January 2023 - 2 February 2023,New Delnl, India
{Hybrid)

Meetings
Meating Date Meeting Vg
The 2th Masting of the South Asian Telecommunication Reguiators Councll [SATRC-24) Dihaka, Bangladesh
The Meating of the SATRC Werking Group on Spectrum Colombo, 5 Lanka
The Meeting of the SATRC Working Group on Policy, Regulation and Services Maafushi Istand, Maldves
SATRC Workshop an Policy, Regulation and Services slamabad, Pakistan {Hybrid) °
[P —— P —————

After clicking on "view more," it will take you to the page that displays the remaining details of the
Meetings that be tagged in SATRC.

For this page will display information similar as Meeting Website menu and be able to click in each

meeting to view more information. And certainly, APT Staff can Edit/delete meetings in SATRC just click
at green icon.

10



For editing programme name.

Short link to Front-End.

@ Event tag ﬂ

-

Show 10 # entries Search: SATRC
name ™\ action

SATRC

Showing 1 to 1 of 1 entries (filtered from 5 total
entries)
4

Previous Next

3

To edit meetings in this programme. After clicking will link to events menu.
But they still not show meetings that be tagged in this programmes, you have to click 7Iue icon to
filter first.

Search:

Can start end created
ID. | regis Name url date date by

Group on Policy, Regulation and SATRC-WG- 2023 2023

Services PRS B 5 document
B Meeting image
[ Meeting Doc
Update

406 The Meeting of the SATRC Workin 2023- 19-09- 21-09- aptadmin °
9 9 P " See participant

Group on Spectrum SATRC-WG- 2023 2023
Spec

ac
407 [E57 The Meeting of the SATRC Working 2023- 04-07-  06-07-  aptadmin
-

B 5 document

| Event list EFH
tion
=

Filter by tag

All tag
All tag

11



After filtering, they will display meetings that be tagged in this programme. APT Staff can
edit/delete/upload more files or change each meeting to display in other programmes just click at
“update”.

aptadmin & See participant

= Set Staff
B 5 document

B Meeting image

R Meeting Doc

And then scroll down to Tag topic and select programme that require.

07/06/2023 (]

Footer box :

o

):" B u =4 Segoe Ul ~ A - = | =

n
‘

222 ) e [ »m X |<>| ?

Tag:

SATRC hd

Select tag

PRFP

W PRF

| conclude prf
ASTAP
AWG Meetings

Stow v Tenues Searcn: [ 4ur

Can start end created

12



-Documents tag: In this section, you will be able to upload various documents that are displayed in the

boxes of each program. APT Staff can directly upload/edit/delete documents using the blue icon.

@ Documents tag =

Show 10 % entries

Search:
name role can access action
SATRC [ every one | E E
PRF an
PRFP [ every one | E E
ASTAP E E
AWG [ every one | [

PRF

(// Upload more file.. —
Edit file/file name.

Show 10 ¢ entries Search:
name file Update at action
Warking Methods of [ PRF_Working_Methods_Approved_by_MC-46.daocx 2023-10-30
PR 13:39:28 s ][ =]

Delete file. \’E

Summary Record of [ PRF-18_0UT-01_Summary_Record_of_PRF-18.docx  2023-11-23
PRF-18 ! 08:46:45 H .

Up/Down option.

13



-Related Link tag: In this section, APT Staff can add internal/external links and be able to perform

upload/edit/delete actions similar to the documents tag.

@ Related Link tag

Show 10 # entries

tag name role can access
SATRC
PRFP
PRF

=+ Add Relate link tag ﬂ

Search:

action

SATRC

[ Add link this group

Show 10 4% entries

link
& Outcomes of SATRC Action Plan Phase VII

& Outcomes of SATRC Action Plan Phase VI

Upload links.

Search:

action

gaoo
ez )

Edit/Delete and Up/Down option.

14



-Office Bearers tag: This section has a slightly different method for uploading information compared to
documents and Related Links tags. During the upload, there will be two fields to fill in: position and CMS

field (in case there is more than one person for this position).

@ Office Bearers tag
Show 10 & entries

tag name

SATRC

PRF

SATRC

=* Add office bearer this group

Show 10
position

SATRC
Chair

a
¥

entries

member

H.E. Dr. Seyed Mohammad Amin Aghamiri, Deputy
Minister of ICT and President of Communication
Regulatory Authority (CRA) of Islamic Republic of Iran

action

rj

Add members to tag

Search:

Lo a=

e

e [ m | X < 2

Mr.Patiphan Deecowropkun
Khun Ittipat Dumrongkiay

<4 Add Office Bearers tag l

Search:
x
action
]
Position field.

CMS field for adding
information.

15



-Circular Letters tag: In this section, the upload/edit/delete process will be the same as in the
documents tag section.

@ Circular Letters tag + Add Circular Letters tag I

Show 10 # entries

Search:
tag name action
SATRC & E n
PRF @ E n
PRFP & E n
ASTAP @ E n
AWG X

& Add Circular letter this group

Show 10 % entries Search:

file action

[ Circulation Letter B

K Questionnaire on the Status of Implementation of APT700 Band a
Plan

Upload file/add file
name.

Add letter to tag

Choose File | No file chosen

file name

16



3.3 Create/Edit/Delete “ASTAP/AWG”

This menu is for uploading, editing, and deleting documents and cover images for the APT Technical
Publications menu, including ASTAP/AWG Reports and Recommendations. Both Super Admin and APT
Staff can edit the information. There are six fields available for data entry: file, number of files, title,
date, document order (additional option), and the cover image that will be displayed on the home

page.
i APT Reports Developed by APT Wireless Group (AWG) # Go to this pgg + Add data | —
Option to re-order | ¢ entries Search:
of entry.
No Title Date Cover action
APT/AWG/Rep- APT Report on Ka-band satellite systems for use in the Asia Pacific May 2023 P
135 region and considerations for development of national frequency
plans [# Edit
APT/AWG/Rep- APT Survey Report on Wireless Power Transmission for moving [ May 2023 |
134 machines
[ Edit

W Delete

re-order

insert

Asia-Pacific Telecommunity (16).pdf Browse

0. :

* . .
APT/AWG/Rep-136 Compulsory field to fill
in.

—Date

An Additional option to fill in
the position of new entry, if fill
Order: in number 1 new entry will be
at the top of column list. But
didn’t fill in “Order” field all
Cover :| Choose File | No file chosen new entries will be at the top

automatically.

2023-12

17



Show/Hide cover image of document at Homepage
but necessary to upload cover image first.

i APT Reports Developed by APT Wireless Group (AWG) H

Show 10 & entries

Search:

No Title Date Cover action

APT/AWG/Rep- -I
136

e

Title :

Click at edit to upload cover image.

Date :

2023-12

Cover :| Choose File | istockphoto

-...170667ajpg

Be Able to change Hide to Show
cover image at Homepage.

B APT Reports Developed by APT Wireless Group (AWG) =

Show 10 & entries

Search:
No Title Date Cover action
APT/ANG/Rep- v
136 e
[ Edit
()
e APT Technical Publication e APT Reports e Other APT Reports e AR [ewsletters COVE r

18



3.4 Edit “Page Setting”(CMS)

APT Staff can manage and edit the content of pages as contents in each page with a CMS management
page. However, APT Staff will not be able to create new pages or access user roles like the Super Admin

can.

K Page

Show 10 ¢ entries

page role access link update by
APT Test test101 aptadmin

Showing 1to 1 of 1 entries (filtered from 115 total
entries)

[ Edit Page APT Test [ Zo Rt GIa e 0T copy Imk‘

Add brochure with background

Copy link option.

Search: APT Test

update_date Action

2024-01-04 10:25:20

[ Edit content

Previous Next

Add ribbon link | Add card link

To upload documents
file.

To upload link/link name.

7 A W B U =&

& downboad button < Arrow butten

APT Test

APT Web Dialogue

https:/fcandy-goat-T7i.notion.... | gn (=3

To upload image.

/

After completed content, don't forget
to click at “Save/Update” button.

19



4. Online Registration

For registering events on the Online Registration page for users who have an account with APT, the list
of events available for registration depends on whether the Super Admin has selected any events to
display on the Online Registration page. Each time a user registers for an event, both the Super Admin
and APT Staff (only 1 person selected by the Super Admin for each event) will receive email notifications
informing them of the users who have registered for each event.

After users have successfully filled out the information to register for events and clicked Submit, APT
Staff (only 1 person selected by the Super Admin for each event) will receive a notification via email. The
email will display details and information that the users entered on the Online Registration page. In this
section, APT Staff is not required to approve any user registrations for the event; the registration is
considered successful upon submission by the users.

A APT <aptintweb@gmail.com>

fix may patiphandeec@gmail.com; aptweb@aptint: wnsdn 2 au n 3/1/2024 11:10

Mew user registered for event The 2nd Meeting of the APT Preparatory Group for WTSA-24
(APT WTSA24-2)

Event url : The 2nd Meeting_of the APT Preparatory Group for WTSA-24 (APT WTSAZ4-2)

Title : Mr.

Mame ; Patara king

Email : patiphan.deec@gmail.com
Status; Member

Attendance mode : Physical
Position : Project Coordinator
Organize : Idin-lhin

Country : thailand

City : nonthaburi

The 2nd Meeting of the APT 2024- 05-02-  06-02-  aptadmin
Preparatory Group for WTSA- WTSA24-2 2024 2024

)
24 (APT WTSA24-2) ¢ Set Staff

I 5 document

B Meeting image
I Meeting Doc

[# Update

participant / *

Show 1m0 # entries Search:

1 Copy Bcsv B Excel B POF @ Column Visibility ¥ = Select All

W0 slete select

First Last

USER ' ftitle name name ‘email ompany position country city
Pattarar M. Patara  king patiphan.deec@gmail.com  Idin-INg Project thailand nontha
Coordinator

Showing 1to 1 of 1 entries

To export participant list at All
Events menu on dashboard.

20



5. Reset & Change password
The process of changing passwords can be done by users, and it is not necessary for the Super Admin to
initiate the change. There are two types of password changes:

-Reset Password: In cases where users cannot remember their current password, they can initiate a
password reset by going to the login page and clicking on "Reset Password" or "Forgot Password." They
need to enter the email or username associated with their APT registration. Users will then receive a link
for password reset sent to their email.

Log-In

Username *

Password *

Reset Password or Forgot Password

Register to become a user

Home Reset Password

Log-in

Reset Password

Enter your username or E-mail address in the form below and we will send you further

instructions on how to reset your password.

Username

Pattarar.

¢ D

Return to Log-In

21



Reset Your Password - Apt.int ndasssmna x =)

APT <aptintweb@gmail.com> 11:39 (0 uwnirnua) r “

fosiu v

E wiladunelng X . .
Click link to reset password.

Dear Pattarar,

We recently received a request to reset your password for your Apt.int account. If you did not initiate this request, pleasé disregard this email.
To reset your password, please follow the steps below

1. Click on the following link to proceed to the password reset page: Reset Passw

2. Once on the password reset page, you will be prompted to enter a new password for your account. Please choose a strong and unique pagsword that you have not used for any oth
accounts

3. After entering your new password, click the "Reset Password" button to finalize the process.

If you did request this password reset, you can safely ignore this email and your password will remain unchanged.
Thank you for using
Best regards,

The

Home Reset Password

Log-in

New Password

Please enter your new password.

New Password *

sescscsese @

Confirm New Password *

sesscssced @

Reset Password

mBUUT AR T WURR FRUGKAMIVIES MEMBERSAIE * Evgnis - NEVYS[ANNUUNUEMENT —= et )

Username
Password  awaesssans ° -

Log-In

+ Password Reseted You can use saved passwords on any device, They're
saved to Gopgle Password Manager for
patiphan.deec@gmail.com.

Username *

Password *
@

Reset Password or Forgot Password

“ EN Engish (United States) ) Core

22



-Change Password: In this case, users remember their current password and can still log in. Users must
log in to the system and can then change their password in the Profile page.

o — .\
ASIA-PACIFIC TELECOMMUNITY alal+n @D (2 rofiic)
ABOUT APT ¥ WORK PROGRAMMES ¥ MEMBERSHIP ¥ EVENTS ¥ NEWS/ANNOUNCEMENT ¥ PUBLICATIONS ¥ C)

Home user profile

Profile

Pattarar Profile

& Change password

Personal Information
Title *

Select Title v

First Name * Last Name *

Change Password
Current password*

New password *

Confirm New password*

- @

ABOUT APT ¥ WORK PROGRAMMES ¥ MEMBERSHIP ¥ EVENTS ¥ NEWS/ANNOUNCEMENT ¥ PUBLICATIONS ¥ D

Home user profile change password

Profile

Pattarar Profile

@ Password Updated Successfully

& Change password

23



THANK YOU

Packetlove IT Service and Consulting Co.,Ltd
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